YOUR FUTURE ON TRACK! ALPHA (@ TRAINS
-

Why Alpha Trains?
Because we are truly diverse — with many
languages and many cultures.

Femke Schrijer
PA & Team Organiser

For our office in Antwerp we are looking for an

HR Assistant (f/m/d) - part-time (80%)

Alpha Trains has owned and leased locomotives and passenger trains for nearly 24 years. More than 130
employees of various nationalities are active across Europe. Our more than 1,000 locomotives and passenger
trains are utilized in 22 European countries.

WHO WE ARE LOOKING FOR

Someone who is not only friendly and open, but also excited to be part of an international and highly
motivated team. You approach all HR matters with professionalism and genuine enthusiasm, patiently
assist employees with their HR-related questions while making new colleagues feel right at home.

WHAT WOULD KEEP YOU BUSY

You support our HR department across the spectrum of people management:

e From the nitty-gritty of payroll for multiple locations to social documents, sick leave, insurance
matters and crafting insightful reports

e Keep our HR database and employee files thriving by meticulously updating them, ensuring our
records are accurate at all times

e Assist in the entire recruitment process from publishing the job openings to scheduling interviews
and keeping an eye on promising candidates

e Conduct onboarding and offboarding

¢ Assist in the development of employees by identifying and registering colleagues for their desired
training, whilst keeping records of all training data

e Take the driver’s seat in managing our company car fleet, ensuring that it runs smoothly

e Step into HR projects by bringing your support and unique flair to the initiatives


https://www.alphatrains.eu/en/career/joboffers/

YOUR FUTURE ON TRACK! ALPHA@TRAINS

WHAT YOU BRING TO OUR TEAM

If you are passionate about being part of our team, here are some of the things we are looking for in the

ideal candidate:

e A bachelor’s degree, ideally in an administrative field, or having gained expertise through hands-on
experience

e 3-5 years’ experience in the dynamic world of HR, showcasing a mastery of HR administration and
basic knowledge of labour law

e Fluency in Dutch and a high standard of spoken and written English. Bonus points if you can sprinkle

in some German

WHAT IS IN IT FOR YOU

At Alpha Trains we have a mission: to keep our employees happy. So we go the extra mile to make your
working life more enjoyable: From fresh apples in our office fruit basket to annual company offsites, from bike
leasing options so you can get to the office in style to an insurance package that gives you the peace of mind
you need. Want more transparency? Attend our weekly town hall meetings. And because we are all about
collaboration, we keep our hierarchies flat and friendly.

And, last but not least, prepare to meet the most awesome, dedicated and party-ready colleagues at Alpha
Trains.

Not fully convinced? We asked our colleagues: what makes working at Alpha Trains special: Employee film

APPLY NOW

Please submit your detailed application documents with a CV and a cover letter as a PDF file by email to: &%
HR@alphatrains.eu You are also welcome to contact us without any obligation and directly by telephone:

Senior HR Manager @ My contact details
Alpha Trains Belgium N.V.

Leon Stynenstraat 75A, BE - 2000 Antwerpen
+32-3-80876-55 ¥ sabine.degraeve@alphatrains.eu

Sabine De Graeve
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